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The Page

1 The Invitation

Who does page layout?

Is it for you?

Are there jobs out there?
What is graphic design?

Design or content?

Cuddy’s seesaw

Form follows function
Starting a project

The competition

The plan

The sketch

Thumbnails, roughs, and comprehensives
You are invited . . .

7 Page Anatomy

Anatomy of a Newsletter Page
Headlines
Summary decks
Subhead
Caption
Header and footers
Sidebars
Pullquotes
Bulleted lists
Bylines
Jumplines
Design enhancers
Logos

Design of logo

3 Construct the Page

Decisions when opening a new document
Grids and ruler guides
Margins
Columns

Column grids
Gutters

Alleys vs. gutters
InDesign Initiative 1. Place elements on a page
InDesign Initiative 2. Basics for initiating InDesign
Solutions to common problems

Save or save as?



Delete a file or a folder
Eject a flash drive
Find a lost document or folder

The Theory

4. Communication Concepts 33

Communication model
Graphic noise
Noise created by type
Noise created by layout and production
Dollar bill test
30-3-30 rule of readership
30-second readers (page flippers)
3-minute readers (skimmers)
30-minute readers (in-depth readers)
Legibility and readability
Legibility - what you see
Readability — what you get
Measuring readability
For better readability
Trends in layout
Indents
Sans serif vs. serif
Captions set on photos
One space after period at end of sentence
Color
Quality
Digital delivery

5 Design Principles

Contrast
1. Contrast by size
2. Contrast by color
3. Contrast by shape
Two Tests for Contrast
4. Contrast by texture
Alignment
Type alignment
Object alignment
First-paragraph-after-head alignment
Proximity
Repetition
Dominance
Rule of Three
Flow
Eye Direction
Upper Third Rule



Examples of Eye Direction
Rule of Thirds
Balance
Simplicity — K.LS.S.
Makeover
76 Design Styles

6 Proofreading

Everyone makes mistakes
Digital editing
Edit or proofread in style
Preferred styles
Tips for proofing
Proofreading from a computer screen
Proofreader’s marks
Check these misused words
Proofing the layout
Which dictionary?
InDesign Initiative 3. Check spelling

The SKkills

7 Type
Goals of type
Body copy
Heads
Classes of type
Serif
Sans Serif
Script
Novelty
Styles of type
Measurements in layout: Points and picas
What measures what?
How to express points and picas
Equivalency list of common designations
Set your preferences
Horizontal alignment of type
Left alignment
Centered alignment
Right alignment
Justified choices
Anatomy of a letter
Type size
Type size for headlines
Leading
Type specs
Auto leading
Headlines and leading



Tracking
Monospaced vs. typesetting mode
What is kerning?
One last word about tracking . . .
Word spacing
Readability factors
All caps
Ye olde typesetting
Reverse
Fonts
Type size
Type style
Paragraphs too long
Indents too big or too little
Column width (line length)
A few last comments
InDesign Initiative 4. Practice with InDesign frames and type
Panels
InDesign Initiative 5. Practice with lines
Font Book on the Mac
Install a font
Free fonts

8 Color

Spot color
When to use spot color
CMYK
When to use process colors
When to use both colors together
RGB and Web colors
Power of color
Color moods
Using color effectively
Less is more
Choosing complementary colors
Tints and blends
Use color for
Today’s color trends
lusion of color
InDesign Initiative 6. Color and objects
InDesign Initiative 7. Select a new color
InDesign Initiative 8. Grouping and ungrouping

O Photos and Art

Which photos to use

Increasing readership

Ethics of photo use
Credibility of photos
Photofiction

Dominant photo

Photo clichés



Photo “operations”

Cropping

Sizing

What is dpi?
Ways to present a photo
Dos and don’ts of photo usage
Captions
Time sequence
Face people toward center of page
Digital photos
Which graphic file?
Using photos and art from websites
File extensions
Copyright-free/no-cost artwork
Using clipart
Creating your own art
Scanning
InDesign Initiative 9. Working with graphics

1 (0 Merging Text and Graphics

Text wrap
No text wrap
Wrap around bounding box
Wrap around object shape
Jump object
Jump to next column
Display headlines
Creating display headlines
Text cleanup — Widows and orphans
Packaging a document
InDesign Initiative 10. Merging text and graphics
Hyphen, En dash, Em dash
Real quotation marks and apostrophes

The Application

11 Flyer

Differentiating flyers
Standing out in the crowd
Using the same look

10-Foot Rule
Visual Magnetism Index
Planning the flyer
Flyer examples
Vertical centering
Inset spacing
Bulleted lists
InDesign Initiative 11
Design flyer based on sample



Create a PDF of any document
InDesign Initiative 12. Design your own flyer
Checklist - Flyer

12 Small Ad

Small ad design
Elements of a small ad
House ads
Legibility and readability
Communicate with the publication
Shrink it!
InDesign Initiative 13. Create a small ad
Checklist — Small ad

13 Stationery Package

Business cards
Letterhead
Envelopes
History of business card
Business card design
Thumb test
Purchase or make them yourself
Design principles for business card
Variations using the same information
How this one was made
Examples of Business Cards
Letterhead design
Message area
Address information
Contact information style
Envelope design
Magnify screen
InDesign Initiative 14. Create a business card
Print cards with a bleed
InDesign Initiative 15. Create a letterhead
InDesign Initiative 16. Create an envelope

14 Periodicals

What is a periodical?

Magazine

Journal

Are magazines still being read?
Characteristics of periodicals

Cover

Content

Consistency of design (repetition)

Collaboration

Calendar

Steps of the calendar

Advertising-to-editorial ratio (mix)



How is this ratio decided?
Publication terms
General publication terms
Pieces of the publication
Printing terms
Anatomy of a Journal Article
Sample Layout
Template
InDesign Initiative 17. Lay out a journal article
Checklist - Journal article
The amazing library
The mighty master page

15 Newsletter

Anatomy of a Newsletter
Kinds of newsletters
Marketing and promotional
Relationship newsletters
Expert or specialty
Planning the newsletter
Considerations for production
Writing
Consistency
Deadlines
Distribution
S-V-O format
Newsletter layout
Overall design
Size of newsletters
Columns
Mailing area
Masthead
Nameplate
Anatomy of the nameplate
Nameplate examples
Cradle of newsletters
InDesign Initiative 18. Produce InDesign Insider
Type specs
Make paragraph styles
Construct newsletter piece by piece
Checklist - InDesign Insider
InDesign Initiative 19. Produce your own newsletter
Word Counts
Examples of newsletter content
Business newsletter example 1
Business newsletter example 2
Personal newsletter example
Checklist -Newsletter

16 Brochure



Kinds of brochures
Buy this!
1. Sell a product, service, or idea
Learn this!
2. Explain, inform, or teach
Attend this!
3. Announce event, program
Join us! Donate!
4. Promote participation
Characteristics of a brochure
Corporate identity
Life expectancy
Cover
Graphics
Testimonials
Call to action
Contact information
Limited space
Simplicity
Planning a brochure
1. State the purpose
2. Define audience and distribution
3. State key points of the message
4. Decide on format
5. Develop a timeline.
Brochure folding styles
Start to work
Write copy, rough sketch
How much copy?
The computer layout
Marketing postcard
InDesign Initiative 20. Create a three-panel brochure
Brochure mailing and response panels
Load styles

17 Greeting Card

InDesign Initiative 21. Create a greeting card

Informative Details

InDesign Hodgepodge
Terms
Index



